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IHonoxenue

00 00padoTKe NepPCOHATBHBIX TAHHBIX PA0OTHUKOB, 00Y4AIOIIMXCS U UX
poauTesiei (3aKOHHBIX NpeICTaBUTeIeH)
MBOY «bauu-IOproBckas CII Ne3 um. beauesa C-M.M.»

1. O0mue moJio:KeHus

1.1. Hacrosimee Ilonoxenne 06 oOpabOTKe NMEPCOHAIBHBIX JTaHHBIX PA0OTHUKOB,
0o0ydJaronmxcs ¥ uX poAuTeNiel (3aKOHHBIX TipeicTaButeneit) (nainee — [lomoxxenue)
MBOYVY «baun-lOprockass CII Ne3 um. bemmeBa C-M.M.» paspaboraHo Ha
OCHOBAHUH:

— cratbu 24 Koncturyuuu Poccuiickoit @enepanuu;

—rnaBsl 14 TpynoBoro Koaekca Poccuiickoit denepanuu;

— ®enepanbHoro 3akoHa P® ot 27.07.2006 Ne 149-03 «OO0 wunHdpopmanuu,
uH(pOpMaTH3aLUU U 3aIUTE UH(OPMALTTI,

— ®enepanbHoro 3akoHa PO ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIXY;
— ®enepanpHoro 3akoHa P® ot 29.12.2012 Ne 273-®3 «O6 obpazoBaHuu B
Poccuiickon @enepauum»;

— mpukaza DCTIK Poccun ot 11.02.2013 Ne 17 «O06 yTBepxkaeuuu TpeboBaHuii o
3amuTe HHPOpMaIK, HE COCTABIIAIOIIEH TOCyJapCTBEHHYIO TalfHY, coJiepKaliencs
B FOCYIapCTBEHHBIX MHGOPMAIIMOHHBIX CUCTEMAX;

- [Tocranosnenust IlpaBurensctBa P® ot 01.11.2012 Ne 1119 «OO06
YTBEPKJICHUH TPeOOBAaHUI K 3aIUTE MEPCOHAIBHBIX JAHHBIX MPU UX 00pabOTKe B
UH(OPMAITMOHHBIX CUCTEMAaX MEePCOHAIBHBIX TaHHBIX);

— [IpaBui1 BHyTPEHHETO TPYAOBOT'O pacloOpsIKa.

1.2. Henp pazpabotku IlonoxkeHus — omnpeaelieHUe Mopsiaka o0paboOTKH,
CUCTEMAaTH3alli¥,  MWCIOJIb30BAaHMs, XpPAaHEHHUs W  [EpeJayd  CBEJICHHIA,
COCTABJISIIOUIMX TEPCOHANbHBIE JaHHbIE; 00€CleUeHUe 3alluThl MpaB U CBOOOJ
PabOTHUKOB YUPEXKICHUS, YUALTUXCS U UX POJAUTENICH (3aKOHHBIX MPEICTaBUTENICH )
npu o0paboTKe MX TMEpPCOHAIBHBIX JAHHBIX, a TakKXKe YCTaHOBJICHUE



OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI, UMEIOIIMX JOCTYI K EPCOHAIbHBIM JaHHBIM
PaOOTHUKOB YUPEKICHUS, YUAIIUXCS U UX POJIUTENCH (3aKOHHBIX MPE/ICTaBUTEIIEH )
3a HEBBINIOJIHEHHE TPEOOBAHMM HOPM, PETYJIHPYIOUUX OOpabOTKy U 3alIuTy
NEPCOHAIBHBIX TAHHBIX.

1.3. IlepcoHanbHble JaHHBIE OTHOCATCS K KAaTErOpUM KOH(PUACHIIMAIbHON
uH(popMauu.

1.4. Bce pabGotnuku IlIkonapi, B COOTBETCTBHM CO CBOMMHU MOJHOMOYHUSIMU
BIQJICIONINE HH(POpMALUCH, OTHOCAIIEHCS K TMEpPCOHAIBHBIM JIAHHBIM, O
COTPYJIHUKAX, Vy4YallUXCSI M UX POAUTENSAX (3aKOHHBIX MPEJICTABUTENSX),
MOJIYYaIOIINe W HCHOJIBb3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C
3aKoHOAAaTeNbCTBOM Poccuiickoil @enepaunu 3a HapyLICHHE PEXUMa 3aLIUTHI,
00pabOTKH U MOPSAKA UCIIOIB30BAHUS ATOU HHPOPMAIIUH.

1.5. Tlopsnok BBoAa B JieicTBHE U M3MeHEHUs [lonoxeHus.

1.5.1. Bce u3menenus B 11onoxkeHne BHOCATCS MPUKA30M IUPEKTOPA YUPEKIACHHUS.
Jlo BHeceHusi u3MeHeHuidl B Hactosimee [lomokeHue B CBSI3U C H3MEHEHUEM
3aKOHO/ATENILCTBA, PETJIaMEHTUPYIOIIETO BOMPOCHI 00paOOTKH MEPCOHATBHBIX
JIAaHHBIX, HacTosmee IlookeHue IeMCTByeT B YacTH, HE MPOTHUBOpEUAIIEH
3aKOHOJATEIbCTRY.

1.5.2. Bce paGotuuku IlIkojbl AOMKHBI OBITH O3HAKOMJIEHBI C HACTOSIIUM
[Tosio)keHHEM 1101 POCTIUCH.

1.6. Pexum KOH(DHUISHIIMATBHOCTH NMEPCOHANBHBIX JIAHHBIX CHUMAETCS B CIydasx
uX 00€3JIMYMBAHUA U 110 UCTEYEHUU 75-JIETHETO CPOKa UX XpaHEHUs!, €CIIM UHOE HE
ONPENETICHO 3aKOHOM.

2. OCHOBHbIE OHSITHS U COCTaB MEPCOHAIBHBIX JTAHHBIX

2.1. dnst ueneit Hacrosimiero [1omoXeHHs] MCIIONB3YIOTCS CIEAYIONUE OCHOBHBIC
MOHATHS:

- MEPCOHANIbHEBIE JaHHBIC — JTI00as WH(POpPMAIKs, OTHOCSIIASICS K MPSIMO WU
KOCBEHHO OIPECICHHOMY WJIM OIpeAeieMOMYy (U3MUECKOMY JHUIY (CyOBEeKTy
MEPCOHATBHBIX JTaHHBIX): Pa0OTHUKY, ydallleMyCsi U €r0 POIUTENSIM (3aKOHHBIM
MPEICTaBUTEINISAM), B TOM YHUCJIE UX (pamuuivs, uMsi, OTYECTBO, TOM, MECSII], 1aTa U
MECTO POXKIIEHUS, aapec, CEMEHHOE, COIHMATbHOE, UMYIIECTBEHHOE TOJIOKEHHE,
obpazoBanue, mnpodeccus, I0Xonubl, Apyras wuHbOpMaIUg, HeoOXoauMast
VUPEXKACHUIO B CBI3M C TPYAOBBIMH OTHOUICHUSMH C PaOOTHHKOM,
00pa3oBaTeIbHBIMU OTHOIICHUSIMA — Y4YalllUMCS, €ro PpOoAWTeNeM (3aKOHHBIM
MPEACTABUTEIIEM ),

- omepatop — ropuandeckoe ymro (I11lkoma), camocTosTeIFHO OpraHU3YIOIEEe U
() ocyiecTBistomee OOpadOTKY TMEpPCOHANBHBIX JAHHBIX, a TaKke



ompenensoniee 1meau o0paboTKH MEePCOHANBHBIX JaHHBIX, COCTAaB MEPCOHATBHBIX
JAHHBIX, TMOJUIeKalUX 00paboTKe, IEHCTBUA (OIepaiuu), COBEpIIaeMble C
NEPCOHATILHBIMU JTaHHBIMH;

- 00paboTKa MEepCOHANBHBIX JaHHBIX — J000e JedcTBUE (omepanus) Wiu
COBOKYITHOCTh JCHCTBHI (omepariuii), COBepIIaeMbIX U UCIOJb30BAHUEM CPEICTB
aBTOMaTU3allUl Wi 0€3 HCHOJIb30BAHUSI TAKUX CPEJCTB C MEPCOHATbHBIMU
JAHHBIMU, BKJIIO4asi cOOp, 3amuch, CUCTEMaTU3AIUIO, HAKOIJIEHWE, XpaHEHHE,
yTouHeHue (OOHOBIEHUE, U3MEHEHHUE), U3BJICUCHHUE, HCIOJb30BaHUE, Mepeaady
(pactipocTpaHeHue, MPEJOCTABICHHUE, JOCTYM), 00e3InunMBaHue, OJIOKUPOBAHUE,
yAalleHue, YHUUYTOKCHHE TMEePCOHAIBHBIX JTaHHBIX PAOOTHUKOB, YUYalIUXCs U UX
poautenei (3aKOHHBIX MPEACTaBUTENEH);

- KOH(UICHIIMATBLHOCTh TEPCOHANBHBIX JAaHHBIX — 00s3aTenbHOe IS
COOJIFOZICHUS HA3HAYEHHOTO OTBETCTBEHHOIO JIMIIA, TOJYYUBIIETO JOCTYI K
NEePCOHAIBHBIM JaHHBIM PAaOOTHUKOB, yYallUXCS M UX poauTeied (3aKOHHBIX
npeAcTaBUTeleH ) TpeOOBaHME HE paCKPBIBATh TPETHUM JIUIIAM U HE PACIIPOCTPaHSTh
NepcoHalbHbIE JaHHbIE Oe€3 corjacus pabdOTHUKA WM POAUTENST (3aKOHHOTO
MpEeACTABUTEISI) UJIM UHOTO 3aKOHHOTO OCHOBAHUS;

- pacrpoCTpaHEHUE MEPCOHAIBHBIX JAHHBIX — JIEWCTBUSA, HAIPaBJICHHbIE Ha
PACKpBITHE TEPCOHATIBHBIX JAHHBIX PAOOTHHKOB, YyYalllUXCS U WX POJTUTEICH
(3aKOHHBIX  TpEJCTAaBUTENCH) HeompeneleHHOMY Kpyry Jul (mepemaua
NEPCOHATBHBIX JIAaHHBIX) WM Ha O3HAKOMJICHHE C TNEPCOHAJIbHBIMHU JIaHHBIMU
HEOTPAaHUYEHHOTO KpyTra JIUI, B TOM YUCJie 00OHAPOAOBAHHE MTEPCOHATBHBIX JAHHBIX
B CpeacTBax MaccoBoM MHGOpMaIMKM, pa3MelleHHne B HHPOPMALUOHHO-
TEeJEKOMMYHUKAIIMOHHBIX CETAX WJIM MPEJOCTaBICHUE JOCTyMNa K MEePCOHAIbHBIM
JAHHBIM KaKUM-JIMOO UHBIM CIIOCOOOM;

- MPEJOCTaBICHUE NEPCOHANBHBIX MAHHBIX — JICUCTBUS, HANpaBJICHHbIC Ha
PacCKpbITUE TMEPCOHAIBHBIX JAaHHBIX OINPEICICHHOMY JIUIy WU OIPEICICHHOMY
KpyTY JIHII,

- WCIIOJb30BaHUE TMEPCOHANIBHBIX JIAHHBIX — JEWCTBUS (Olepauuu) C
NEpPCOHAIBHBIMU JAHHBIMH, COBEPIIAEMbIE JOJKHOCTHBIM JIMIOM B LEJSIX
OPUHATUS  PEIICHUM WM COBEPIICHHS MHBIX JCHCTBUH, MOPOXKIAOIINX
IOPUINYECKUE TIOCIECTBUS B OTHOIIEHUU pA0OTHUKOB, YUAITUXCS U UX POAUTENEH
(3aKOHHBIX TpEACTaBUTENEH), MO0 MHBIM 00pa30M 3aTparuBarolUX HUX MpaBa U
CcBOOO/IBI UJTW TIpaBa U CBOOOIbI IPYTHUX JIUII,

- 0JIOKMpOBaHUE TIEPCOHAIBHBIX JaHHBIX — BpPEMEHHOE MpEeKpalieHue
00pa0OTKH TEPCOHANBHBIX JAHHBIX PAOOTHHUKOB, YYalIUXCSl U HUX POJIUTENICH
(3aKOHHBIX TMpEJCTaBUTENCH) (32 HCKIOYEHHUEM CiIydaeB, eciii o0paboTka
HeoOXoauMa JiJIsl yTOYHEHUS IEPCOHATBHBIX TAHHBIX);



- YHUUTOXKCHUE TEPCOHAIIBHBIX JIAHHBIX — JICHCTBUS, B PE3YyJbTaTe€ KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM BOCCTAHOBUTH COJICP)KaHHE MEPCOHATBHBIX JAaHHBIX B
WH()OPMAIIMOHHOW CHCTEME TTePCOHAIBHBIX JJAHHBIX U (MJIM) B PE3YJIbTAaTe KOTOPBIX
YHUYTOXKAIOTCS MAaTepHAIbHBIE HOCUTENS TEPCOHAIBHBIX JaHHBIX PaOOTHUKOB,
y4aluxcsi ¥ uX poauTeseit (3aKOHHBIX MPeICTaBUTENCH );

- 00€3IMYMBaHKE MTEPCOHATBHBIX JAHHBIX — JIEUCTBUS, B PE3YyJIbTaTe KOTOPHIX
CTAHOBUTCS HEBO3MOXKHBIM 0€3 HCIHOJIb30BaHUS JOMOJHUTEIbHOU HHGOpMALUU
ONPENCNIUTh MPUHAIIECHKHOCTh NMEPCOHATBHBIX JAHHBIX KOHKPETHOMY pPaOOTHUKY,
yYaleMycs ¥ €ro poJuTeIsIM (3aKOHHBIM MPEICTAaBUTENSIM );

- 00IIeTIOCTyITHBIC TIEPCOHATBHBIC JaHHBIE — IIEPCOHANIBHBIC JaHHBIC, JTOCTYII
HEOTPAaHUYECHHOTO Kpyra JIMI K KOTOPBIM MPEJOCTABJICH C corjacus paOOTHHKA,
3aKOHHOT'O TIPEACTABUTEINIS YyYAIIErocs WJIM Ha KOTOPble B COOTBETCTBUU C
dbenepaibHBIMU  3aKOHAMU HE pPacHpoCTpaHsieTcss TpeboBaHUE COOJIOACHUS
KOH(PUJICHIIUAILHOCTH;

- uH(popmarus — cBeneHus (COOOIIeHMS, TaHHbIE) HE3aBUCUMO OT (DOPMBI UX
NpeACTaBIICHHUS;

- JOKYMEHTHUpPOBaHHAsT WH(popManus — 3aUKCUPOBAHHAS HA MaTepUaIbLHOM
HOCUTEJNE  MyTeM  JIOKyMEHTHpOBaHHs  HMHQOpMalMs C  PEKBU3UTAMH,
MO3BOJIIOIIMMHU  ONPENETUTh Takylo HWHPOPMAIMIO WIM €€ MaTepHaJbHbIN
HOCHTEIIb.

2.2. Kommieke JOKYMEHTOB, COIMPOBOXKIAAIONIUN Tpolecc 0hOpMIIEHUS TPYIOBbIX
OTHOLIEHUH pabOTHUKA TP €ro MpHUeMe, ePeBOe U YBOIbHEHUH.

2.2.1. Uapopmanus, npeacrapisieMas paOOTHUKOM MPU MOCTYIJIEHUU Ha padoTy B
YUpEeXKACHHUE, TOJKHA UMETh JOKYMEHTAIBHYIO (OpMY.

[Ipu 3aKI04€HUH TPYIOBOTO JOrOBOpPA B COOTBETCTBHH €O CT. 65 Tpy1oBoro
kozekca Poccuiickoit denepanuu W0, TOCTyMAIee Ha padoTy, MPEIbIBISCT
paboTomarernto:

— MacropT WK UHOM TOKYMEHT, yIOCTOBEPSIIOITUI JIMYHOCTH;

— TpPYIOBYIO KHWXKY M (WJIM) CBEIEHUS O TPYJIOBOM JeATEIbHOCTH, 32
UCKJIFOUCHUEM CIIy4aeB, €CJIM TPYAOBOM JOTOBOP 3aKIIOYAETCS BIEPBBbIE WU
pabOTHUK MOCTYMaeT Ha paboOTy Ha YCIOBUAX COBMECTUTEILCTBA, JIMOO TPYyAOBas
KHIKKA y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ yTPATON WIIM MO APYTUM NPUUNHAM;
— JOKYMEHT, MOATBEPKJIAIOIINNA PETHCTPALMI0O B CHCTEME HWHIMBUIYAIBHOIO
(mepcoHnpULIIMPOBAHHOTO) YUETa;

— JIOKyMEHTBl BOMHCKOTO yuyeTa — JiIi BOGHHOOOSI3aHHBIX M JIMII, MOAJIEKAIIUX
PU3bIBY Ha BOCHHYIO CITYKO0Y;

— JIOKYMEHT 00 00pa30oBaHUU W/WIIM O KBaTU(UKAIIMU WU HAJTMYUH CIIEHHUATIbHBIX
3HaHUM — TP MOCTYIUIEHUU Ha padoTy, TpeOYIOIIyI0 CleNUadbHbIX 3HAHUNW HIIN
CHelMalbHON NOATOTOBKHY;



— CIOpaBKy O HAIWYUU (OTCYTCTBHUH) CYIUMOCTH H (W) (pakTa yroJOBHOTO
npeciieoBaHus MO0 O MPEKpallleHUd YrOoJIOBHOTO IMpEcieIOBaHUS IO
peadMIIUTUPYIOUTUM OCHOBAHUSIM, BBIJAHHYIO B MOpPSAKE U MO (Hopme, KOTOphIe
yCTaHaBIMBAIOTCS  (efepalibHBIM  OpraHOM  HMCIHOJIHUTEIBHOM  BJAcTH,
OCYLIECTBJSIOMMM (YHKUMUA MO BBIPAOOTKE U peau3alii TOCYyAapCTBEHHOU
NOJINTUKU ¥ HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHMIO B c(hepe BHYTPEHHUX JIEN, —
IpU MOCTYIUICHWH Ha paboTy, CBS3aHHYIO C JEATEIbHOCTBIO, K OCYLIECTBICHUIO
KOTOpPOM B COOTBETCTBUHU C HacToAMM KoaekcoM, HHBIM (heiepaibHbIM 3aKOHOM
HE JIOIYCKAIOTCA JINIA, UMEIOIIUE WM UMEBLINE CYAUMOCTb, II0JIBEPratoInuecs Win
NOJIBEPraBIIMECS YTOJIOBHOMY IIPECIEIOBAHUIO.

CBunerensctBO 0 npucBoennn MHH paboTHuk npeacTaBisieT Ipu ero HATMYuu.
2.2.2. Ilpu odopmnennn paboTHUKA Ha paboOTy (MOcie 3aKIOYEHUs TPYAOBOIO
JIOroBOpa) 3amnojHsercs yHupuuupoBaHHas ¢opma T-2 «JIuuHasg KapTOyka
pabOTHHKA», B KOTOPOH OTPa)KaroTCs CIEAYIONIME aHKETHhIE W Ouorpaduyeckue
nanable padotHuka: @.J.O., mata u MecTo pOXKIEHUS, IPAKIAHCTBO, YPOBEHb
3HAaHUSA HMHOCTPAHHBIX SA3BIKOB, CBEJIEHUS 00 0oOpa3oBaHuHU, Mpodeccuu, CTaxke
paboThl, CEMEMHOM TOJIOKEHUH, JAaHHBIE MAaCIopTa, aApec PETUCTpaIuu, aJpec
IIPOKUBAHUS, KOHTAKTHBIN Tenedon); NHH, HOMEpP JIOKYMEHTA,
MOATBEPKIAIOIIETO pEerucTpanuio B cUCTEME UHIUBUYATbHOTO
(mepcoHn(pUIIMPOBAHHOTO) y4Ye€Ta; CBEICHHUS O BOMHCKOM YyueTe; WH(opMmanus o
TPYJIOBOM NI€ATENbHOCTH; PE3yJIbTaThl arTecTaluii paboTHUKA (JlaTa aTTeCTalluH,
JaTa ¥ HOMEpP MPOTOKOJIA, PEIICHHE AaTTeCTALlMOHHONM KOMHCCHUH); JAHHBIE O
NOBBIIICHUN KBaTU(pUKALMK; CBEACHUS O NMPOPECCHOHANIBHONW MEPENnOArOTOBKE;
JaHHBIE O Harpajax, MOOUIPEHUSIX; HHPOPMAIUSI O MPEIOCTABIAEMbIX OTITyCKaX;
npaBo pabOTHUKAa HAa COLMAJIbHBIE JIBFOTHI; JIONOJHUTEIbHBIE CBEACHUS: TPy
WHBAJIMIHOCTH, HAJIMYUE BOJUTEIBCKOTO YIOCTOBEPEHHUS; OCHOBAHUE PACTOPKEHUS
TPYJIOBOTO AOTOBOPA.

2.2.3. B Illkone co3marOTcd M XpaHATCS CIEAYIOUIUME TPYIIbl JTOKYMEHTOB,
coJiepKalire JaHHble 0 pabOTHUKAaX B €IMHUYHOM HJIM CBOJHOM BHJIE:

2.2.3.1. JIoKyMeHTBI, COJEp)Kalllue TMepCoHalIbHbIE JaHHbIE PAOOTHUKOB
(KOMIUIEKChl JOKYMEHTOB, COIPOBOXKJAOIIKE Mpouecc o(OpMIIEHUS TPYIOBBIX
OTHOLIEHUH MpHU MIpUEME Ha padoTy, NepeBO/Ie, YBOJIbHEHUH; TOJAIMHHUKHN U KOITUU
IPUKA30B M0 JUYHOMY COCTaBY; JIMYHBIE JI€JIa U TPYJIOBbIE KHUXKKH PaOOTHHKOB;
JieNna, coJep)Kalllue OCHOBaHMS K IpUKa3aM [0 JHMYHOMY COCTaBy; Jiefa,
coJiepiKallie MaTepuasbl aTTecTalluud paOOTHHUKOB; CIIy>KEOHBIX paccie0BaHU;
CIPaBOYHO-UH(POPMAIIMOHHBIN OaHK JaHHBIX [0 MepcoHany (KapTOTEKH,
KypHaJIbl); TOJJIUHHUKUA WU KONUU OTYETHBIX, AHATUTUYECKUX M CIPABOYHBIX
MaTepHaJIOB, TEpeJaBaeMbIX aJIMUHUCTPALMHN YUPEXKACHHS, KOMUU OTYETOB,



HaIIpaBJIIEMbIX B TOCYJIapCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOTOBBIE WHCIEKIINH,
BBIIIECTOSIIME OpraHbl yIpaBiIeHUs: 00pa30BaHUEM U JPYTUE YUPEKICHUS ).
2.2.3.2. JlokyMeHTalMsl MO OpraHu3aiuu padoThl (MOJOXKEHUS, TOJKHOCTHBIE
UHCTPYKIIMHM, TIPUKA3bl, PACHOPSIKEHUS aIMUHUCTpAIUU); JTOKYMEHTBI IO
IUTAHUPOBAHUIO, YUYETy, aHAJIU3y W OTYETHOCTH B YACTU PabOThI C MEPCOHAIOM
YUPEKIACHUS.

2.3. Uadopmanus, npeacTaBisieMas pOIUTEISIMA (3aKOHHBIMU TIPEICTABUTEIISIMH )
IpU MOCTYIUIEHUU YYalIerocs B YUYpeXACHHUE, JOJKHA UMETh JTOKYMEHTAIbHYIO
¢opmy. Ilpu mocTyruieHMH Yyd4alierocsi B YUYpEeXJIEHUE pOAUTENH (3aKOHHBIE
MPEACTABUTEIIN ) IPEBSABIISIIOT YUPEKICHUIO:

- KOIMUIO  JIOKYMEHTa, yJOCTOBEPSIOLIEr0  JIMYHOCTh  3aKOHHOTO
IpEeICTaBUTEIIS;

- KOIMIO CBHUJIETENILCTBA O POXJIEHUU peOeHKa WM JOKYMEHTA,
MOATBEPKIAIOIETO POJICTBO 3asIBUTENIS;

- MEIUIMHCKHUE TOKYMEHTBI O COCTOSIHUHU 370POBbs (MEIULIMHCKAs KapTa
®-26, kapta npopupuBuBoK D-63);

- KOITHIO CTPAXOBOI'0 MEJIUIIMHCKOTO MOJIUCA;

- KOS JOKYMEHTA, IOATBEPKIAIOLIETO0 PETHCTPALMI0O B CUCTEME
WHIUBUYAIBHOTO (IEPCOHU(PHUIIMPOBAHHOIO) YUETA;

- CBEJICHUS O POAUTENSAX (3AKOHHBIX MPEJACTABUTEIISX);

- CIIPaBKy O MECTE KUTEIbCTBA;

- KOHTAKTHBIE JaHHBIE;

- WHBIE CBEJICHUS], OTHOCSIINECS K EPCOHAIBHBIM JIAHHBIM YUaIErocsl.

Poautenu (3aKkoHHBIEC MPEACTABUTENN) JETEH, SBISIOMIMXCS UHOCTPAHHBIMU
rpaxjaaHaMud WM JHUIAaMH 0€3 TPaKJAHCTBA, JOMOJHUTEIBHO TMPEIbIBISIOT
JOKYMEHT,  MOATBEPXKIAIOIIUA  POJACTBO  3asBUTENd (WM 3aKOHHOCTb
IpeCTaBlIeHUs MpaB peOeHKa), U IOKYMEHT, MOATBEPKAAIOIINI PaBo 3asBUTENS
Ha npeObiBaHue B Poccuiickoit @denepanui.

NHocTpaHHble TrpaxaaHe W JMua 0e3 TpaxIaHCTBa BCE JOKYMEHTBI
NPEACTABISAIOT HA PYCCKOM S3bIKE WJIM C 3aBEPEHHBIM B YCTAHOBJIECHHOM IOPSIKE
IIEPEBOJIOM Ha PYCCKUU A3BIK.

2.4. IlepcoHanbHbIe TAHHBIE YYAIIUXCS COJEPKATCA B UX JIMUHBIX JIeax.

3. Coop u 00padoTKa NEPCOHAIBHBIX JAHHBIX
3.1. ITopsimok mosiy4yeHus IEPCOHAIBHBIX TaHHBIX.

3.1.1. Bce nepcoHanbHbIE TaHHbIE pA0OTHUKA YUPEXKACHHS U POIUTENS (3AKOHHOTO
IPEICTaBUTEIISA) yYaLErocs CIeNyeT MOoay4YaTh HEIOCPEACTBEHHO y pabOTHHKA U



poauTens (3aKOHHOTO npeacTaButens). [lepcoHanbHble TaHHBIE yYAIIUXCS CIEAYET
MOJIy4aTh Y poJuTeseil (3aKOHHBIX MpeAcTaBuTene). Eciu nepconanbHbie JaHHBIE
BO3MOXHO TIOJYYUTh TOJBKO Yy TPETbE CTOPOHBI, TO PaOOTHHUK, POJIUTEIH
(3aKOHHBIE MPEJICTABUTEINN) JOHKHBI OBITh YBEIOMJIEHBI 00 3TOM 3apaHee U OT HUX
JIOJDKHO OBITH MOJYYE€HO MUCbMEHHOE coryiacue. J{omKHOCTHOE JUI0 YUpEeKACHUs
JIOJDKHO COOOIIUTh paOOTHUKY, POJIUTENSAM (3aKOHHBIM MPEJCTABUTENSIM) O LEIISX,
MpeAnoJiaraéMblX UCTOYHUKAX U CMOCO0ax MOJTYyYEHHS MEPCOHATbHBIX JAHHBIX, a
TaKXK€ O XapakTepe TMOJJekKalUX TMOJIYUYCHUIO TEePCOHANBHBIX JaHHBIX U
MOCJEACTBUAX OTKa3a pabOTHHUKA JJaTh MMChbMEHHOE COTJIACHE HA UX MOJyYEHHE.
3.1.2. YupexxneHne He WMEET NPaBO MOJIydaTh, oOpabaThiBaTh W MPUOOIIATH K
JUYHOMY JIeJTy paOOTHHKA U y4alllerocs He ycTaHoBJIeHHbIe DeiepaibHbIM 3aKOHOM
oT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX TaHHBIX», DeaepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparun» u Tpy1oBbIM
kojiekcom Poccuiickoit ®enepanvu MEpCOHANIbHBIC JIaHHBIE 00 WX PacoBOH,
HallUOHAJILHOW TMPUHAJICKHOCTH, TOIUTUYECKUX B3IJISAaX, PEITUTHO3HBIX WU
bunocopckux yOSKIACHHUSAX, COCTOSHUM 3J0POBbS, YACTHOM >KU3HU, UYJICHCTBE B
OOLIECTBEHHBIX OOBEIUHEHUSX, B TOM 4YHUCIE€ B MNpo(ecCHOHAIbHBIX cOr3ax. B
Clly4asix, HEMOCPEACTBEHHO CBS3aHHBIX C BOIMPOCAMU TPYJOBBIX OTHOILIECHUM, B
cootBercTBUM cO CT. 24 Konctutyuuun Poccuiickoit ®denepanuu yupexacHue
BIIPaBe MOJydYaTh U 00padaThiBaTh JaHHBIC O YaCTHOM JKU3HHU PAOOTHUKA TOJBKO C
€ro MUCbMEHHOTO COTJIacHsl.
3.2. Tlopsimokx 0OpabOTKH MEPCOHANTBHBIX TAHHBIX
3.2.1. OGpaboTKa nMepcoOHANbHBIX JAHHBIX OCYIIECTBIISIECTCS B LIENAX 0OeCleUeHus
coomonenus Koncruryuuu Poccuiickoit ®@enepanuu, QenepaibHbIX 3aKOHOB U
VMHBIX HOPMAaTHUBHBIX ITPaBOBBIX aKTOB Poccuiickon @Penepanuu, COAECHUCTBUS
paboTHUKAM W YyYalluMCsl B TMPOXOXKJIACHUM OOYUYeHHMs, UX KapbhbepHOM POCTE,
obecrieyeHus: UX JMYHOM OE€30MaCHOCTH U YJIECHOB MX CEMEH, a TakKe B IEIX
obecrieyeHuss COXPAHHOCTH TMPHUHAJJICKAIIET0O MM HMMYIIECTBA M HMMYIIECTBA
YUPEKICHUS, YU€Ta Pe3yIbTaTOB UCTIOJHEHUS MU 00sI3aHHOCTEH.
3.2.2. OO6paboTka yYpeKJICHHEM YKa3aHHBIX BBIIIE IIEPCOHATBHBIX JaHHBIX
PaOOTHUKOB, yUYalTUXCsl U UX POJUTENCH (3aKOHHBIX MpE/ICTaBUTENEH) BOZMOXKHA
TOJIBKO C UX corjacusi, In0o 0e3 X COrjliacus B CISAYIOIIMNX CITydasx:

- NepCOHAIbHBIE JaHHBIE SBIISIOTCS OOIIEAOCTYITHBIMU;

- NEepPCOHAIbHBIE JJAHHBIE OTHOCATCS K COCTOSIHUIO 3JJ0POBbsl pA0OTHUKA
WM ydalierocs u ux o0paboTka HeoOXoAuMa JIsl 3alllUThl €r0 KU3HU, 30POBbS
WIM WHBIX XWU3HEHHO BAXHBIX HHTEPECOB JMOO >KU3HHU, 3J0POBBSl WA HWHBIX
YKU3HEHHO BAKHBIX HMHTEPECOB JIPYTUX JIUII U MOJTYyYEHUE COTTIACHsl paOOTHHUKA WITH
poautens (3aKOHHOTO MPEACTABUTEINS) HEBO3MOXKHO;



- 00paboTKa MEePCOHANBHBIX JAHHBIX HEOOXOJMMa i YCTaHOBIICHUS
WIN OCYUIECTBJICHHUS MpaB WX CyObEKTa WM TPEThbUX JHI[ JIMOO B CBS3U C
OCYIIECTBJICHUEM IPABOCY IS,

- 00paboTKa MEPCOHANIBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUHU C
3aKOHOAATENLCTBOM Poccuiickoit ®enepanuu 00 000poHE, 0 OE30MAaCHOCTH, O
NPOTUBOJCHCTBUA  TEPPOPU3MY, O  TPAHCIOPTHOW  OE30MACHOCTH, O
MIPOTUBOJICHCTBAN KOPPYIIIUH, 00 OMEPaTUBHOPO3BICKHON EATETLHOCTH, 00
WCTIOJTHUTEITLHOM MPOU3BOJICTRE, C YTOJIOBHO-UCTIOTHUTEIIbHBIM
3aKOHOJ1aT€ILCTBOM P®;

- 00paboTKa MepCOHANTBHBIX TAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUU C
3aKOHOJIATEIBLCTBOM 00 00s3aTeNbHBIX BHJIaX CTPaxOBaHMs, CO CTPaxOBBIM
3aKOHOJIaTEIHCTBOM;

- 10 TPeOOBAHUIO MOJTHOMOYHBIX TOCYAAPCTBEHHBIX OPIaHOB B CIIyYasX,
PEeIyCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM;

- B cCllydasix, eciii o0paboTka MNepCcOHaIbHBIX JAaHHBIX PAOOTHUKOB
OCYILECTBIISIETCS HA OCHOBaHUU TpynoBoro koxaekca Poccurickonn denepanuy uiu
nHoro denepanbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ I1eJib, YCIOBUS MOJYUYEHUS
MEPCOHANBHBIX JAHHBIX M KPYr CYOBEKTOB, MEPCOHAIbHBIC JaHHBIE KOTOPBIX
NoJJIeKaT 00paboTKE;

- 00paboTKa TMEepPCOHANBHBIX JAaHHBIX OCYIIECTBISICTCS B  IEJISX
UCIIOJHEHUS TPYAOBOTO JOTOBOPA;

- o0paboTKa  MEepPCOHAIbHBIX  JAHHBIX  OCYILIECTBISIETCA A
CTaTUCTUYECKUX WJIM WHBIX HAy4YHBIX LEJeH TMpU YCIOBUM O0S3aTEIILHOTO
00€3TMYMBaHNS IEPCOHAIBHBIX JJAHHBIX.

3.2.3. llIxona-uHTepHAT BIipaBe 00pabdaThIiBaTh MEPCOHATILHBIE IaHHBIC PAOOTHUKOB
YUPEKJICHUS TOJIBKO C X MUChbMEHHOTO COTJIACHS.

3.2.4 llIkona-uHTEpHAT BOpaBe 00padaThIBaTh NEPCOHATBHBIE JAHHBIC YUALIUXCS U
UX poauTenei (3aKOHHBIX MPEJICTABUTENIEH ) TOJIBKO C X MUCbMEHHOTO COTJIACHS.
3.2.5. IlucemenHoe coriacue pabOTHUKA U POUTENEH (3aKOHHBIX MTPEICTABUTEIICH )
y4aImuxcsi Ha 00paboTKy CBOMX MEPCOHATBHBIX JAHHBIX JOHKHO BKIIFOYATh B CEOSI:

- dbaMuIuio, UMs, OTYECTBO, aAPeC CYyObEKTa MEPCOHATBHBIX TAHHBIX,
HOMEpP OCHOBHOT'O JJOKYMEHTA, yIOCTOBEPSIOLIEr0 €ro JUYHOCTh, CBEICHUS O 1aTe
BBIJIJaYM YKA3aHHOTO JJOKYMEHTA U BBIJIABIIIEM €r0 OpPTaHeE;

- HauMeHOBaHue ((paMuiInio, UMs, OTUECTBO) M ajpec omeparopa,
MOJIYYaIOIIero corjiacue cyObeKTa NEPCOHANIbHBIX JAHHBIX;

— 11eJ1h 00pabOTKH MEPCOHATBHBIX TAHHBIX;

- nepeyeHb MEPCOHANBHBIX JIaHHBIX, Ha OOpabOTKY KOTOPBIX JaeTCs
corylacue cyObeKTa NepCOHAIbHBIX JAHHBIX;



- nepevyeHb JIEUCTBUU C NEPCOHAIBHBIMU JAHHBIMHU, Ha COBEpUICHUE
KOTOPBIX JAaeTCsl coryiacue, 00Iee OMMcaHue UCTIONIb3yEMBIX OIepaTOpOM CIIoco00B
00pabOTKHN MEePCOHANBHBIX JAHHBIX;

- CPOK, B TEYEHUE KOTOPOIO JCHCTBYET cOorjacue, a TakyKe MOpsIOK ero
OT3bIBA.

3.2.6. PaBoTHHUK yuYpeXIeHUs, POJAUTENH (3aKOHHBIN MPECTABUTENb) YUallerocs
MPEIOCTABISIET YUYPEKICHUIO JTOCTOBEPHBIC CBEIEHUS O cebe, CBoeM peOeHKe
(metsix).

3.2.7. B cootBeTcTBUU cO CT. 86 111. 14 Tpynosoro koaekca Poccutickoit denepanuu
B IesIX oOecredyeHus MpaB U CBOOOJ YEJIOBEKAa M TPaKIaHWHA JTUPEKTOP
YUPEKJICHUS U €ro MpeACTaBUTENM (OTBETCTBEHHBIC OJDKHOCTHBIC JIMIA) TPHU
00paboTKe MEPCOHAIBHBIX JTAHHBIX PAOOTHUKA JIOHKHBI COOJIIONATH CIEAYIOIINE
oO1ue TpedoBaHuUs:

- Opu OmpeAeNeHud o0beMa U COoAepXKaHUs, o00padaTbIBaeMbIX
MEPCOHAIBHBIX JTAHHBIX YUPEKJICHHUE JT0JHKHO PYKOBOJICTBOBaThCs KoHcTUTyLHEH
Poccuiickonn ®epepanuu, TpynoBeiM kojuekcom Poccuiickon ®enepanuu,
denepasibHbIM 3aK0HOM 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoi
denepalun» W MHBIMM HOPMATHBHBIMU TNPABOBBIMU M PaCIOPSAUTEIbHBIMU
nokymeHtamu  MunnpocBemenust ~ Poccun,  PocoOpnamzopa, — apyrumu
dbenepaibHBIMU 3aKOHAMU;

- 3alUTa MEPCOHATBHBIX JaHHBIX PAOOTHHKA OT HEMPaBOMEPHOTO MX
WCTIOJIb30BAHUS WU YTPATHI 00€CTIEUNBACTCS YUPESKICHUEM 3a CUET €ro CPECTB B
NOPSIAKE, YCTAHOBJIEHHOM 3aKOHOJAaTEIhCTBOM;

- OpU TPUHATUU PENICHHUM, 3aTparuBaloOIUX HWHTEPEChl pPaOOTHUKA,
yUpexACHUE HE UMEET MpaBa OCHOBBIBATHCS HA TIEPCOHATIBHBIX TAHHBIX PAOOTHHUKA,
MOJIYYEHHBIX MCKIIIOUUTEIBHO B pe3yJibTaTe UX aBTOMATHU3UPOBAHHOW 00pabOTKU
WJIU DJIEKTPOHHOTO MOJYYEHHUS.

- NpeACTaBUTENIN paOOTHUKA JTOJKHBI OBITh 03HAKOMIICHBI TIO/1 PACTTUCKY
¢ (enepanbHBIM 3aKOHOM, JAOKYMEHTAMH YUPEKJEHUS, YCTAaHABIUBAIOUIUMHU
nopsiI0OK 00pabOTKU NEPCOHANBHBIX TAHHBIX PAOOTHUKOB, a TaKXKe 00 UX IMpaBax U
00s13aHHOCTSIX B 3TOU 00J1acTH.

- BO BCEX CIIyYasiX OTKa3 paOOTHHMKA OT CBOMX IpaB Ha COXPAHEHHE U
3alIATYy TaWHbI HEJICMCTBUTEJICH;

- 00paboTKa TEPCOHAJIBHBIX  JAHHBIX  MOXET  OCYILIECTBISATHCA
UCKITIOUMTEIBHO B LENMsAX oOecredeHus: COOJIOJEHUST 3aKOHOB U HWHBIX
HOPMATUBHBIX MPABOBBIX  AaKTOB, PEMIAMEHTUPYIOUIUX  00pa3oBaTEIbHYIO
JeSATeIbHOCTh OpraHW3allii U UHBIX OTHOIICHUHN, HEITOCPEJACTBEHHO CBSI3aHHBIX C
00pa3oBaTeIbHON NEATEIbHOCTHIO.
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4. 3amuTa nepcoHaJIbHbIX JAHHBIX

4.1. Ilox yrpo3oil WM ONACHOCTBIO yTPaThl MEPCOHATIBHBIX JAaHHBIX MOHUMAETCS
€IUHUYHOEC WJIM KOMIUIEKCHOE, PEajbHO€ WM MNOTECHUHAIbHOE, AKTUBHOE WU
MAaCCUBHOE TPOSIBJICHUE 3JIOYMBIIUICHHBIX BO3MOXKHOCTEM BHENIHUX WU
BHYTPEHHMX HCTOYHUKOB YIpO3bl CO3/laBaTh HEOJArONPUATHBIE COOBITHS,
OKa3bIBaTh JIECTA0OUIIM3UPYIOIIEE BO3ICHCTBIE HA 3alUIIIaeMy0 HHGOPMAIIUIO.
4.2. Puck yrpo3sl Jr00bIM HH(OPMALMOHHBIM pecypcaM CO3Jal0T CTUXUIHBIC
OC/ICTBUSA, DSKCTPEMAJIbHBIC CHUTyallud, TEPPOPUCTHYECCKUE JACHCTBHS, aBapHUH
TEXHUYECKUX CPEJICTB W JUHUU CBS3M, JAPYrHe OOBEKTHBHBIC OOCTOSATEIBCTBA, a
TaK»K€ 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIEC B BOBHUKHOBEHUM YTPO3bI JIUIIA.
4.3. 3amura TEPCOHAIBHBIX JIAHHBIX IMPEJCTABISICT COOOW MPEeAYNpPEeKICHUE
HapyIICHUS JOCTYITHOCTH, LIEIOCTHOCTH, JOCTOBEPHOCTH U KOH(MUICHIIMAIBHOCTH
MEepPCOHAIBHBIX JIAHHBIX M o0ecreueHre 0e30macHOCTH MH(OpMalu B Ipoiiecce
yIpaBIeHYECKOW U MPOU3BOJACTBEHHOM JIEITEIBHOCTH YUPEKICHUS.

4.4. 3ammTa NepCOHANBHBIX JAHHBIX OT HENPABOMEPHOTO UX HUCIOJIb30BAHUS WUJIU
yTpaThl A0JKHA ObITH OOECIeUeHa YUPEkKIECHUEM 3a CUET €€ CPEIICTB B MOPSIIKE,
YCTaHOBJIEHHOM (peiepalibHbIM 3aKOHOM.

4.5. «BHyTpeHHSs 3a1UTa»:

— perimamMeHTanus  J0CTyna IepcoHaja K  KOH(UJICHIIMATbHBIM
CBEJICHUSIM, IOKYMEHTaM M 0a3aM JIaHHBIX BXOJUT B YKCJIO OCHOBHBIX HaINlpaBJICHUM
OpraHU3allMOHHON 3alUThl UHGOPMAIMU U TpeaHa3HAYeHA MJisd pa3rpaHudYeHUs
MOJTHOMOYUM MEXTY PYKOBOJIUTEISIMU U IOJHKHOCTHBIMU JIMIIAMU YUPEKICHHUS;

- It 00eCrieYeHUH BHYTPEHHEW 3alllUThl MEPCOHANIBHBIX JAHHBIX
HEOOXOJMMO COOMI0OJaTh Psii MEP: OTPAaHMYECHHE U pErjiaMeHTalusl COoCTaBa
PabOTHHUKOB, GbyHKIHOHATBHBIC 00s13aHHOCTH KOTOPBIX TpeOytoT
KOH(PHUACHIINABHBIX 3HAHWKM, HM30MpaTeIbHOEC M OOOCHOBAaHHOE pacIpejieliCHHE
JOKYMEHTOB W HMHGOpPMAIUU MEXIy PaOOTHHUKAMH; PallMOHAILHOE pPa3MEIlCHHE
pabounx MecT pabOTHUKOB, MPH KOTOPOM HCKIIOYAIOCh OBl OECKOHTPOJILHOE
WCIIOJIb30BaHUE 3alluIlaeMoil HMHQpOpMaIuu; 3HAHUE PAOOTHUKOM TpeOOBaHUM
HOPMAaTUBHO - METOJIMYECKUX JIOKYMEHTOB 10 3aIuTe HHGHOPMAIIUU U COXPAaHEHUU
TaliHbl, HaJU4Yue HEOOXOAUMBIX YCJIOBUH B TOMEIICHUU g pPaboThl C
KOH(PUIAEHIIMATbHBIMA JIOKYMEHTaMU W 0a3aMu JaHHBIX, OpraHu3aius MopsiakKa
YHUYTOXXEHUSI MH()OPMaILIMK; CBOEBPEMEHHOE BBISBICHUE HAPYIIECHUSI TPEOOBAHUM
pa3pelrTeNbHON CUCTEMBI I0CTYIa PAOOTHUKAMU YUPEKICHUS; BOCIIUTATEIbHAS U
pa3biACHUTENIbHAS paboTa ¢ COTPYIHHKAMH YYPEKJICHHS IO IPETYNPEIKISHUIO
yTpaThl LIEHHBIX CBEJICHHH NpH paboTe ¢ KOH(MOHUICHIIMAILHBIMUA JOKYMCHTAMH.
3allMTa TEPCOHAJNBbHBIX JAaHHBIX Ha DJICKTPOHHBIX HOCUTENIX. Bce mnamkw,
coJIep>Kalllie TIEPCOHAIbHBIC JTaHHBIC PAOOTHUKOB, yYaIIMXCS W WX POJMUTEIICH
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(3aKOHHBIX MPEACTABUTEINEH ) XPAHATCS HA KOMIIBIOTEPE JOJKHOCTHOTO JIUIIA (JIULI)
YUpEeXKACHUS, 3ATUIICHHOM MapOJIEM.
4.6. «BHemHss 3anuTay:

- JUISL  3al0UThl  KOHQUACHUMAIbHOM  MHOOpPMAIMU  CO3JAr0TCS
LeJICHANIPABIICHHBIE  HEOJIArONpPHUATHBIE  YCIOBUSI U TPYAHONPEOJOIUMbBIC
NPENATCTBUS JJIsl JIULIA, IBITAIONIETOCS COBEPIIUTh HECAHKIIMOHUPOBAHHBIN JOCTYII
u oBiaaeHue uHpopmamueil. lLlenpl0 M pe3ysbTaToM HECAHKIMOHUPOBAHHOIO
JIocTyna K HWH(POPMAIMOHHBIM pecypcaM MOXET OBbITh HE TOJBKO OBJIAJICHHE
LIEHHBIMH CBEJCHUSIMU U HX HCIOJIb30BaHHE, HO M UX BHJIOW3MEHEHHUE,
YHUUYTOXEHUE, U Ap.;

- 10/ TOCTOPOHHUM JIMIIOM TMOHUMAETCS JH000€ JUI0, HE MMEIoIee
HETOCPEACTBEHHOTO OTHOIIECHUS K YUPEXKJACHUIO, TOCETUTEU, pAOOTHUKHU JAPYTHUX
OpraHU3alUOHHBIX CTPYKTYP.

[TocroponHue numa HE AOJKHBI 3HATh pachpejaesieHue ¢QyHKIUH, pabouue
MPOIIECChI, TEXHOJOTHUIO COCTaBJICHUS, O(GOpMIICHMS, BEACHUS U XPAHCHHUS
JOKYMEHTOB, JIe] U padO4nX MaTeprasoB;

— JUisi  o0ecriedeHus BHEIIHEW 3allliThl TEPCOHAJIBHBIX JAHHBIX
HEOOXOAMMO COOJIONATh psii Mep: MOPSAOK TMpueMa, yuyeTa M KOHTPOJIA
NESTENBbHOCTH TOCETUTENIEH; MPOMYCKHOM PEXUM YUPEKICHUS; TEXHUYECKUE
CpelIcTBa OXpaHbl, CUTHAIM3AIMK; TpeOOBaHWA K 3ammTe MHGOpMALMHU TMpU
WHTEPBBIOUPOBAHUH U COOECEIOBAHUSX.

47. Bce MOMKHOCTHBIE JUIA YUYPEXKACHHUSA, CBs3aHHbIE C 00pabOTKOMU
NEPCOHAIBHBIX JIAHHBIX, OOS3aHbl MOAMHUCATh 0053aTEIbCTBO O HEpasTJalllCHUU
NEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, YYalIUXCSl U UX POAUTENICH (3aKOHHBIX
Mpe/ICTaBUTEIICH ).

4.8. Ilo BO3MOKHOCTH MTEPCOHAIIbHBIE JAHHBIC 00€3TMUYUBAIOTCS.

4.9. Kpome wMep 3amuThl  NEPCOHANBHBIX  JaHHBIX, YCTAHOBJICHHBIX
3aKOHOJIATEILCTBOM, YUPEKJECHHE MOXKET BbIpaOATHIBATH WHBIE MEPHI 3aIUTHI
MEePCOHAIBHBIX JAHHBIX PAOOTHUKOB, OOYyYAIOIMUXCS U UX POJAUTENICH (3aKOHHBIX
npecTaBUTENEN ).

5. Hepenaqa U XPaHCHHUE NMEPCOHAJIBHBIX TaHHBIX

5.1. Ilpu mnepenaye mnepcoOHANbHBIX JaHHBIX pAOOTHHKA, YYalIErocss U €ro
poautened (3aKOHHBIX MPEACTABUTENEH) yupexJeHHe JIOJDKHO COOII0aTh
CJIeAyIoIIe TpeOOBaHUS:

5.1.1. He coo0mare mnepcoHaidbHblE AaHHbIE PAOOTHHKA, Y4Yallerocsi H €ro
ponutenei (3aKOHHBIX TPEJICTABUTENEH) TPEThel CTOpOHE 0€3 MX MUCHhMEHHOTO
coriacusi, 3a HCKJIIOYEHHEM CIydyaeB, KOIJa JTO HE0OXOAMMO B LEIIX
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IPENYIPEXICHNS YIPO3bl )KU3HU U 3I0POBBIO, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX
benepanbHBIM 3aKOHOM.

5.1.2. He coobmarb mnepcoHaldbHblE JaHHbIE PAOOTHHMKA, Y4YalIerocs H €ro
poauTenel (3aKOHHBIX MpEACTaBUTENEH) B KOMMEPUECKHUX Lelax 0e3 ux
MUCBMEHHOI'O COTJIACHSL.

5.1.3. IlpenynpeauTh WL, MOJYyYMBIIMX IEPCOHAJIbHBIE JlaHHbIE PaOOTHHKA,
YYAILErocsl ¥ €ro poauTeNnen (3aKOHHBIX MPEACTABUTENEH) O TOM, YTO MOJYyYEHHbIE
MEPCOHANILHBIE JAaHHBIE MOTYT OBITh HCIIOIB30BAHBI JIMIIb B IEJSAX, I KOTOPBIX
OHHU COOOIIEHB! (MPeACTaBIEHbI), U TPeOOBATh OT ATUX JIUL MOATBEPKIACHUS TOTO,
YTO 3TO MPABHUIIO COOIIOJIEHO.

Jluna, moONyYMBIIME TMEPCOHANIbHBIE JaHHbIE paOOTHHKA, Yydallerocs Hu
ponutens (3aKOHHOTO MPEACTaBUTENs) 00s13aHbI COONIIOAATh PEXHUM CEKPETHOCTH
(koH(DUACHITUATBEHOCTH).

5.1.4. Pa3zpemaTh 1OCTYN K NMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB, YUAIIUXCA U HX
ponuteneil  (3aKOHHBIX MPEICTAaBUTENEH) BO3MOXXHO TOJIBKO — CIELHAIBHO
YIOJHOMOYEHHBIM JIMLAM YUYPEKIEHUS, IPU 3TOM YKa3aHHBIE JINLA JOJIKHBI UMETh
IPaBO MOJIy4aTh TOJIBKO T€ MEPCOHANbHbIC JaHHBIE, KOTOPbIE HEOOXOIUMBI IS
BBIMOJHEHHUSI KOHKPETHOM TPYyNOBOM (PYHKIIMH, COTJACHO CHHCKA CHEIHAbHO
YIIOJIHOMOYEHHBIX JIUL] YUPEKACHUS.

5.1.5. IlepenmaBaTh TepCOHANBHBIC JIaHHBIE pPA0OTHUKA MPEICTABUTEIAM
pabOTHUKOB B TMOpPSJKE, YCTaHOBJICEHHOM TpyaoBeIM KojekcoM Poccuiickoi
denepanuy, ¥ OrpaHUYMBATH ATy MHPOPMALUIO TOJIBKO TEMH MEPCOHATBHBIMU
JAHHBIMU paOOTHUKA, KOTOpbIE HEOOXOAMMBI [IJIsi BBHINOJHEHUS YKa3aHHBIMU
NPEACTaBUTENIAMH UX (DYHKIIUHU.

5.1.6. Cornacue Ha 00pabOTKY NMEPCOHANBHBIX IAHHBIX, Pa3PEIICHHBIX PAOOTHUKOM
JUIS paclpocTpaHeHusi, O(OpMIISETCS OTIAEIBbHO OT HWHBIX COIVIacui CyOBeKTa
NEPCOHABHBIX JaHHBIX Ha 00pabOTKy €ro MepcoHaIbHBIX TaHHBIX.

PaGoTtonmarens o0s3aH obecrnedunTh pabOTHUKY BO3MOXHOCTH OIPEICIHUTH
NepeyYeHb MEePCOHAIBHBIX JTAHHBIX MO KaXKI0H KaTeropuu MEepPCOHANbHBIX aHHBIX,
YKa3aHHOW B COTJIaCUMU Ha PaclpOCTPaHEHUE MEPCOHAIbHBIX TAHHBIX.

B caywae ecnm U3 mOpenocTaBiIeHHOrO pabOOTHHUKOM —COrjlacusi Ha
pacnpocTpaHeHUE NePCOHATBHBIX JAaHHBIX HE CIEAYET, YTO PAOOTHHUK COTIIACUIICS C
pacnpoCTpaHEHUEM TEPCOHANBHBIX JAHHBIX, TAaKUE MEPCOHAIbHbIE JIaHHbIE
oOpabaTbIBaloTCs paboToareneM 0e3 mpaBa pacpoOCTPAHCHUSI.

B cayuae eciu u3 mpeaocTaBI€HHOTO paOOTHUKOM COIJIACHS Ha Nepenady
NEPCOHAIBHBIX JAHHBIX HE CIEAYeT, YTO PAOOTHUK HE YCTAHOBWJI 3aIPETHI U
ycioBHusl Ha 00paOOTKYy MEpPCOHANBHBIX JAaHHBIX WIM HE yKazal KaTeropuu u
NEepeueHb TMEPCOHANBHBIX  JIAHHBIX, JUIsI O0OpabOTKM  KOTOPBIX  CYOBEKT
MEPCOHANBHBIX JIAHHBIX YCTAaHABIMBAET YCJIOBHS U 3alpeThl, paboToJaTeNb
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oOpabaTpiBaeT TaKue TIEpPCOHAIbHBIE JIaHHbIE ©0€3 BO3MOXHOCTH IEpeIavH
(pacrmipocTpaHeHus, MPeA0CTaBIEHUs, JOCTYIIa) HEOTPAHUUYEHHOMY KPYTY JIUII.

B cornacum Ha pacnpocTpaHeHue MEePCOHATBHBIX TaHHBIX PAOOTHUK BIpPaBe
YCTaHOBUTH 3alpeThl Ha TMepeaady (KpoMe MpenoCTaBIIEHUs TOCTyla) 3TUX
MEPCOHANIBHBIX JAaHHBIX Pa0OTOAATEN0 HEOTPAHWYCHHOMY KpYTy JIHI, a TaKxkKe
3ampeThl Ha 00pa0OTKY W YCIOBHS 00paboTKH (KpoMe TIOTyUYESHHsI TOCTYyTa) dSTUX
MIEPCOHATLHBIX JaHHBIX HEOTPaHWYCHHBIM KpyroM Jymi. OTka3 paboTomarens B
YCTaHOBJICHUH PAOOTHUKOM JAHHBIX 3alIPETOB U YCIOBHI HE JTOMYCKACTCS.

[lepemaua (pacmpocTpaHeHHe, NPEJOCTABICHHUE, TOCTYI) MEPCOHATBHBIX
JAHHBIX, pa3pENICHHBIX PaOOTHUKOM ISl PacHpOCTpaHEHUs, IOJDKHA OBITh
peKpaiieHa B J0oe BpeMs 1Mo ero TpedoBanuto. JlaHHOE TpeOOBaHHE TOJIKHO
BKJIIOYaTh B ce0s damMmwinio, uMsA, OT4ECTBO (NPU HAJIUYHH), KOHTAKTHYIO
uH(popmaluio (Homep TeneoHa, agpec AEKTPOHHON MOUTHI UJIM TOYTOBBIN ajipec)
paboTHHKA, a Tak)Ke MepeYeHb IMEePCOHANBHBIX TaHHBIX, 00pabOTKa KOTOPBIX
MOJIJICKUT TpeKpamieHuto. JleiicTBue coriacusi pabOTHUKAa Ha PacHpOCTpaHEHHUE
NEPCOHANBHBIX JaHHBIX, MPEKPAIIAETCs] ¢ MOMEHTA MOCTYIUICHHsSI paboTOIaTeNIo
JAHHOTO TpeOOBaHMSI.

PaGoTHuk BmpaBe oOpaTUTBCS C TpPeOOBAaHWEM WPEKPATUTh TEpenady
(pactipocTpaHeHue, TPENOCTaBICHUE, JIOCTYN) CBOUX TEPCOHAIBHBIX JAHHBIX,
paHee pa3pelIeHHBIX JIJIT PACIPOCTPAHECHUS, K JIIOOOMY JIUITy, 00pabaThIBaIOmIeMy
ero NepCcoHaNbHbIE JaHHbIC, B Clydae HecoOoaeHus nojioxennit denepanbHOro
3akoHa oT 27.07.2006 Ne 152-®3 unu oOpaTUTHCS C TAKUM TPpeOOBAHUEM B CYI.
5.2. XpaHeHue NepcoHaIbHBIX JaHHBIX PAOOTHHUKOB, YYAIIUXCSA M UX POAUTENEH
(3aKOHHBIX MIPEJCTABUTEIICH ):

5.2.1. IlepcoHanbHbIe JaHHBIE PAOOTHUKOB, YUAIIUXCS U UX POAUTENCH (3aKOHHBIX
npeAcTaBUTeNieil) o0pabaThIBAlOTCSI W XPAHATCA B JJIGKTPOHHOM BHJIE B
nH()OPMAITMOHHBIX cucTeMax. J[oCTynm K TepCcOoHaIbHBIM JaHHBIM PaOOTHUKOB,
YYAIIUXCS U MX pOAWUTENeH (3aKOHHBIX MPEACTaBUTENCH) B WHOOPMAITMOHHBIX
CUCTEMaX OCYIIECTBIISIETCS COTIIACHO PA3pPEIIUTETLHON CUCTEMbI MATPHUIIBI IOCTYTIA
K IIEPCOHAIBHBIM JaHHBIM.

5.2.2. [lepconasibHble JaHHBIE pAOOTHUKOB, YUAIIUXCS U UX POJIUTENEH (3aKOHHBIX
MpeiCcTaBUTeNIel) XpaHATCs B OyMaXHOM BapHaHTE B JIMYHBIX Jefiax B Ikady,
3aKpBIBAIOIIEMCSI Ha 3aMOK.

5.2.3. TpyioBble KHUKKUA PaOOTHUKOB XpaHSTCS B ceiide y BeIyIIero crenraiucra
0 KaJipam.

5.2.4. IlpaBa pmocTyma K TIEPCOHAIBHBIM JIaHHBIM pa3TPaHUYCHBI MEXKIY
Pa3TUYHBIMA ~ KAaTETOPUSIMH  TIOJIb30BATENE (CHUCTEMHBIE aJIMHHHUCTPATOPHI,
COTPYIHUKH, POJUTEIN, YICHUKH, OTBETCTBEHHBIN 32 OPraHU3AIUIO IEPCOHATBHBIX
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JNaHHBIX). BX01 B cucTeMy OCyLIECTBIISIETCS TOIBKO IPY BBEICHUH JIMYHOTO TIAPOJIs
MOJIb30BATEIS.

5.2.5. BHemHMi#l A0CTYyN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, YHAIIUXCS U UX
ponuteneil  (3aKOHHBIX MPEACTABUTENEH) MMEIOT KOHTPOJIbHO-PEBU3UOHHbIE
(Haz30pHBIE) OpraHbl MPHU HAJUYUM JIOKYMEHTOB, HA OCHOBAHMHM KOTOPBIX OHH
OPOBOAAT TMPOBEpPKY. JIMCTaHIMOHHO TMEpPCOHANbHBIE JaHHBIE MOTYT OBIThH
IIPEICTaBIICHbI HAJ30PHBIM OpraHaM TOJIBKO 10 MUCbMEHHOMY 3anpocy. CTpaxoBble
(GOoHABI, HEroCyJapCTBEHHbIE NEHCUOHHBbIE (OHABI, JPyrue OpraHu3aluud H
YUPEXJIEHUS, a TAK)KE POJCTBEHHUKHU U YJICHBI CEMbH PaOOTHHUKA, YUaIEroCs WU
€ro poAuTesel (3aKOHHBIX NPEICTaBUTENIEH) HE UMEIOT JOCTYIIA K MEPCOHATbHBIM
JAHHBIM, 32 UCKJIIIOYEHHEM HAJMYUsl MUCBMEHHOI'O COTJIacUsi caMoro pabOTHHKA,
poautenei (3aKOHHBIX MPEACTaBUTENEH) ydalerocs.

5.2.6. IlomenieHusi, B KOTOPOM XpaHATCSA IMEPCOHANbHbIE JAaHHbIE PAOOTHUKOB,
ydyalmmxcsi W UX poauTenedl (3aKOHHBIX TMpeACTaBUTENCH), MTOJDKHBI OBITh
000pyI0BaHbl HAJICAKHBIMH 3aMKaMH.

6. JlocTyn K nepcoHaAbHbIM JaHHBIM

6.1. BayTpennuit gocrym:

6.1.1 IIpaBo mocTyma K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB, yYaIIUXCS M HX
ponuTeneil (3aKOHHBIX MPEICTABUTEIIEH) YCTAHABIMBAECTCS MPHUKA30M JIHPEKTOPA
[ITkonpI-uHTEpHATA.

6.2 Bxemmnuii pgoctyn (apyrue OpraHu3aldH, YUpexKACHHs W TpaxkIaHe)
periamMeHTupoBaH B 1.5 nanHoro [lonoxeHns.

7. IIpaBa paboTHuKA, poauTe/aeH (3AKOHHBIX NPEACTABUTEICH) B LEJAX
o0ecneyeHHs 3alIUThI IEPCOHATBHBIX JAHHBIX

Pa0oTHuUK, poauTenu (3aKOHHBIE MPEICTABUTENN) YUaIllerocsi UMEIOT MPaBo:

7.1. Tlomy4aTh JOCTYNl K CBOUM HE€PCOHAIBHBIM JaHHBIM (JaHHBIM CBOETO
pebeHKa) 1 03HAKOMJICHHE C HUMH, BKIIOYas MPaBo Ha OE3BO3ME3THOE MOIYUCHHE
KOIUH JTF000M 3amuCH, COJEpIKaIlel IEPCOHANILHBIC TaHHbIE.

7.2. TpeOGoBaTh OT YYPEKICHUS YTOYHEHUS, UCKIIOUEHHUS WM HCIPABIICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WIH
HE SBJISIOMINUX HEOOXOIUMBIMU ISl YUPEKICHHUS IEPCOHATIBHBIX JIaHHBIX.

7.3. TpeOoBaTh H3BEIICHUS YUPEKICHUEM BCEX JHIl, KOTOPHIM paHee ObLIU
COOOIIIEHb HEBEpPHbIE WJIM HEMOJIHbIE NEepPCOHANbHBIE JaHHBIE, 000 BCeX
MPOU3BEICHHBIX B HUX UCKITIOUCHUSX, UCTIPABICHUSAX WU JOTOJHECHUSIX.

7.4. ITlony4darh OT yUPEXKIACHUS:
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— CBCACHHIA O JIMIAX, KOTOPBLIC UMCIOT JOCTYII K IICPCOHAJIbHBIM JdHHBIM
HJIX KOTOPBIM MOKET OBITH MpcaoCTaBJICH TaKOU HOCTYII,

— IICPCUYCHb O6pa6aTI>IBaeMI>IX IICPCOHAJIbHBIX JAHHBIX WM HMCTOYHHUK HX
IMOJIYUCHU A,

- Cpoku 00pabOTKH MEPCOHAIBHBIX JTaHHBIX, B TOM YHUCJIE CPOKU HUX
XpaHEeHUs;

— CBEICHHUS O TOM, KaKve IOPUIUYCCKHE TOCIEIACTBUS I CyOBEeKTa
NEPCOHAJIBHBIX JAHHBIX MOXKET MOBJIEYb 3a COO0M 00pabOTKa €ro NepcoHaIbHbIX
JTAHHBIX.

7.5. OO0xanmoBaTh B YMNOJHOMOYEHHBIN OpraH IO 3alllUTe MpaB CyOBHEKTOB
NEPCOHATBHBIX JaHHBIX WM B Cy/I€0HOM MOPSIKE HEMPABOMEPHbIE NCUCTBUS WU
0e31eiCTBUS yupexAeHHUs pu 00padOTKe U 3alUTE TEPCOHATBHBIX JTaHHBIX.

7.6. Ponurtenu (3aKOHHBIE MPEACTABUTEINN) yUaIlerocsl He JOJKHBI OTKa3bIBAThCS
OT CBOMX IIPaB Ha COXPAHECHHE U 3aIUTY TalHBI.

8. OTBeTCTBEHHOCTH 32 HAPYIIIEHUE HOPM, PeryJIMPYIOIIUX
00padoTKy M 3a1IUTY NEPCOHAJBHBIX JAHHBIX

8.1. PaOOTHUKM y4YpexJeHHUs, BUHOBHbIE B HApYLIEHUU HOPM, PETrYJIUPYIOIIHX
00pabOTKy MEpPCOHANBHBIX JAaHHBIX PAO0OTHHUKA, YYalerocss W €ro poaAUTeNIeH
(3aKOHHBIX MPEACTABUTENECH) HECYT JHUCLUUILUIMHAPHYIO, aJMHHHUCTPATUBHYIO,
IpaXk1aHCKO-TIPABOBYIO W/MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHU C
benepaabHBIMU 3aKOHAMH.

8.2. JIMpeKTOp yYpeKIEHHUs 3a HapyLICHHE HOPM, PETYIHMPYIOIUX I1OJIy4YEHUE,
o0pabOTKy W  3allUTy  NEPCOHAIBHBIX  JAHHBIX  paOOTHUKA,  HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTHb coryiacHo cT. 5.27 u 5.39 Kopgekca 006
aAMUHHCTPATUBHBIX IpaBoHapyweHusax Poccuiickoin @Penepannn, a TakkKe
BO3MeEILAET pa0OTHUKY YIIEepO, MPUYMHEHHBI HEMPaBOMEPHBIM HCIOJIb30BAHUEM
uH(pOpMaIK, COAEPKAILLEH TEPCOHATIbHBIE TaHHbIE PA0OTHUKA.
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